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Millard Public Schools Co-Teaching Student Teaching 
Guidelines for Teacher Candidates 

CO-TEACHING STUDENT TEACHING MODEL 



��

attending courses required by the teacher 
training institution during the Millard Public 
Schools term of student teaching. 

In case of illness and/or absence, Teacher 
Candidates should notify the Cooperating 
Teacher(s) and the Building Administrator 
as far in advance as possible.  Absences for 
any reason other than personal illness must 
be cleared in advance with the Cooperating 
Teacher and the University/College 
Supervisor.   

Activities 
Teacher Candidates are expected to 
participate in certain out-of-class activities 
as directed by the Cooperating Teacher 
and/or University/College Supervisor.  



����

provide ongoing feedback throughout the 
student teaching experience.   

Co-Teaching Partnership  
With support of the University/College 
Supervisor the Co-Teaching partnership 
enables Cooperating Teachers to provide 
consistent mentoring, giving Teacher 
Candidates the time and support necessary 
to gain skills and confidence.    

Planning 
The Teacher Candidate and Cooperating 
Teacher will share decisions on: 
- What content to teach
- What Co-Teaching strategies to use
- Who will lead different lesson parts
- How to assess student learning
- What materials and resources to use

Instruction 
While Co-Teaching, the Teacher Candidate 
and Cooperating Teacher will:   
- Share leadership in the classroom
- Work with all students
- Use a variety of Co-Teaching strategies
- Manage the classroom together
- Make changes as needed during a lesson

Assessment 
While Co-Teaching, the Teacher Candidate 
and Cooperating Teacher will: 
- Both participate in the assessment of
student learning

- Share the responsibility of daily grading
- Provide formative and summative
assessment of students



MPS Co-Teaching Student Teaching 
Co-Teaching Team Responsibilities 

Teacher Candidate Cooperating Teacher Building Administrator  
University/College 

Supervisor District Personnel 

Participate in required 
MPS building and 
District training. 

Plan with Cooperating 
Teacher at least 1 time 
per week. Include Co-
Teaching strategies in 
lesson plans. 

Participate in the MPS 
PLC process. 

Accept and reflect on 
feedback provided by 
Cooperating Teacher in 
order to improve 
instruction and learning. 

Implement each of the 7 
Co-Teaching strategies a 
minimum of 2 times 
during the semester. 

Participate in all 
teaching duties  
(planning, supervision, 
grading, record keeping, 
building and District 
staff development) 

Fulfill university/college 
requirements for 
successful completion of 
the student teaching 
experience. 

Fulfill MPS requirements 
for Co-Teaching Student 
Teaching. 

Participate in MPS Co-
Teaching Student 
Teaching Model 
training. 



MPS Teacher Candidate and Cooperating Teacher Suggested Timeline 

Prior to Beginning the Student Teaching Experience 

�x Attend MPS Co-Teaching Student Teaching Model Training for the Teacher Candidate,
Cooperating Teacher, and University/College Supervisor.  This training will foster the Co-
Teaching team relationship and develop common understanding of the Millard Public
Schools Co-Teaching Student Teaching Model.  Training components include:

Co-Teaching Background 
Roles of Participants 
Defining Co-Teaching Strategies 
Creating the Co-Teaching Environment 
Relationship Building 
Collaboration and Communication 
Co-Planning with Co-Teaching  
Team Development 

During the Student Teaching Experience 

�x Plan a minimum of one time per week
�x Provide regular, specific feedback
�x Lesson plans need to identify Co-Teaching strategy(ies) being used
�x Use all seven Co-Teaching strategies a minimum of two times each
�x �W�Œ�}�À�]�������(�}�Œ���]�v�����‰���v�����v�š���^�•�}�o�}�_���š�������Z�]�v�P���š�]�u��
�x Complete and review mid-term reflection

At the completion of the Student Teaching Experience 

�x Complete and review final reflection

��



COOPERATING TEACHERS 

Thank you for agreeing to serve as a Cooperating Teacher this semester.  Please consider the following as 
you work to develop a relationship with and orient your Teacher Candidate to your school and classroom. 

Welcoming Your Teacher Candidate 
Before the Experience Begins 

�… Arrange to meet with your Teacher Candidate before the official start of the experience.  
�… Post the Teacher C���v���]�����š���[s name along with your name in the classroom. 
�… 



Are We Co-Teachers?
Reflection Tool 

As we prepare for Co-Teaching, do we: 
�… Have both t�������Z���Œ�•�[���v���u���•���}�v���š�Z�����‰�}�•�š����? 
�… Have space for both teachers? 
�… 



MPS CO-TEACHING STUDENT TEACHING MODEL 
EVALUATION GUIDELINES AND FORMS 

Evaluation of the Teacher Candidate's work is carried on throughout the term for two main purposes.  The 
first purpose is to provide meaningful feedback to the Teacher Candidate to improve teaching and learning. 
Through self evaluation and conferences in which the Cooperating Teacher and the University/College 
Supervisor offer evaluation of the work, the Teacher Candidate is helped to become a stronger teacher by 
identifying strengths and areas for growth.   

The second purpose of the evaluation of the Teacher Candidate is to provide prospective employers an 
indication of the individual's growth throughout the semester and potential as a teacher.  A grade is thus 
assigned to the Teacher Candidate and a recommendation is written to be placed in the individual's file at 
the teacher training institution's Teacher Placement Division.  The University/College Supervisor has the 
final responsibility for giving the grade and making the recommendation.  This should be done, however, 
with input from the Cooperating Teacher.  The University/College Supervisor and Cooperating Teacher 
discuss the work of the Teacher Candidate throughout the term in order to determine final performance 
evaluation.  The Cooperating Teacher will complete evaluation forms provided by the university/college. 

Cooperating Teachers will complete the mid-term and final Teacher Candidate/Cooperating Teacher 
Reflection Form provided in this handbook.  This is in addition to evaluation forms required by the 
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Millard Public Schools 
Teacher Candidate/Cooperating Teacher Reflection Form 

Teacher Candidate:   Check one:  Mid Term   Final 
Cooperating Teacher:  Date: 
Subject/Grade:    School:    
Experience start date: Experience end date: 





Professional�]�•�u 
Teacher Candidate Reflection Cooperating Teacher 

Strength: 

Area for Growth: 

Upon the completion of this reflection at Mid-term and Final, please provide a copy to the Building 
Principal and to Jeanine Beaudin/DSAC. 
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MILLARD PUBLIC SCHOOLS 
REGULATIONS GOVERNING STUDENT TEACHING  

Related to MPS Policy 4210 

The following regulations have been developed by the Millard Public Schools.  Each student teacher should become 
familiar with these regulations: 

1) General Considerations
a. The district will cooperate with colleges and universities by allowing students who are

preparing to teach to devote a reasonable amount of time to training in our schools, provided
that this training will in no way retard the satisfactory progress of pupils.

a. Supervision of the program is the function of the Human Resources Recruiter.  Administration of this
program in the individual building is the responsibility of the principal.

2) Responsibilities of the Student Teacher
a. To observe the rules and regulations of the Millard Public Schools wherever they apply.  Most

of these are specified in Board Policy 4000 of the Millard Public Schools.  (BOARD POLICIES ARE 





5. To help the student teacher become acquainted with and adhere to the rules
and regulations applicable to students and teachers in the school.

6. To clarify the student teacher's responsibilities with respect to making lesson
plans, securing and organizing appropriate materials, and other necessary
activities.

7. To take steps to insure that the student teacher understands the overall plans
for the class and the Millard prescribed curriculum.

8. To advise the student teacher well in advance of the time when responsibility
for the class will be assumed so that adequate preparation for the unit(s) is
made.

c. To attend inservice programs specifically planned for teachers and administrators directly
concerned with student teaching.

d. To remain in the classroom in order to insure adequate supervision of the student teacher.  If
the cooperating teacher must be out of the classroom for an extended period of time, the
principal must be notified.



e. To be responsible for designating the grade for student teaching.

f. To be available to consult with cooperating teachers when necessary.

g. To make arrangements with the building principal prior to classroom visitations.

5) Responsibilities of the School Principal
a. Orienting the staff and the school community to the student teachers and the student teaching

program.

b. To observe student teachers at work and confer with them individually or in groups
concerning the philosophy of the school and acquaint them with special services provided for
children.

c. To approve or reject any cooperating teacher or student teacher assigned to the school.

d. To terminate a student teacher when it is evident that the welfare of the student is being
adversely affected.  Notice of termination will be submitted to the Human Resources Recruiter
who will inform the college supervisor of the action taken.

e. To review the Student Teacher's Evaluation Report which will be kept on file in the Board of
Education office.

f. To make possible a program of direct experience for student teachers through which they may
be guided toward a better understanding of what constitutes good teaching.



b. To assign all student teachers so that they will have the best possible chance of becoming
successful teachers.  This means that careful consideration must be given to the adequacy of
the student teachers' subject matter and professional preparation to their personalities, and to
the personality of the cooperating teacher. Placing students in student teaching situations when
they are poorly prepared is forbidden.

c. To make arrangements with the principal for all observations.

d. To confer with the Human Resources Recruiter concerning the placement and induction of the
student teacher.

e.



c. Method of Assignment
1. All requests for assignments to student teaching will be made by the teacher education

institution to the Human Resources Recruiter.

2. The Human Resources Recruiter will consult with the principal in whose building the
student is to be placed.  No student teacher will be assigned to a building without
approval from the principal.

3. The student teacher will report to the principal of the school to which he/she is
assigned and be introduced to the cooperating teacher.

4. On the secondary level, student teachers may be assigned to departments, with one
teacher in the department being designated as the cooperating teacher.  This type of
assignment will permit the student teacher to have a broader experience in his/her
teaching field.
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SCHOOL PHONE 

GRACE ABBOTT  402-715-2900
1313 N. 156 St. 68118 
ROBERT L. ACKERMAN 402-715-8420
5110 S. 156 St. 68135 
BESS STREETER ALDRICH 402-715-2020
506 N. 162 Ave. 68118 
BLACK ELK  402-715-6200
6708 S. 161 Ave. 68135 
WILLIAM J. BRYAN   402-715-8325
5010 S. 144 St. 68137 
WILLA CATHER 402-715-1315
3030 S. 139 Plz.  68144 
WILLIAM CODY 402-715-1320
3320 S. 127 St. 68144  
COTTONWOOD 402-715-1390
615 Piedmont Dr. 68154 
WALT DISNEY  402-715-2350
5717 S. 112 St. 68137 
EZRA MILLARD 402-715-2955
14111 Blondo St. 68164 
HARVEY OAKS 402-715-1386
15228 Shirley St. 68137 
GILBERT M. HITCHCOCK 402-715-2255
5809 S. 104 St. 68127 
HOLLING HEIGHTS   402-715-8330
6565 S. 136 St. 68137 
MONTCLAIR  402-715-1295
2405 S. 138 St. 68164 
J. STERLING MORTON 402-715-1290
1805 S. 160 St. 68144
JOHN G. NEIHARDT 402-715-8360
15130 Drexel St. 68137
GEORGE NORRIS 402-715-8340
12424 Weir St. 68137
RONALD REAGAN 402-715-7100
4440 S. 198 Ave. 68135
GRETCHEN REEDER 402-715-6420
19202 Chandler St. Gretna 68028
NORMAN ROCKWELL 402-715-8246
6370 S. 140 Ave. 68137
HERMAN ROHWER 402-715-6225
17701 F St. 68135
MARI SANDOZ 402-715-8345
5959 Oak Hills Dr. 68137
WILMA UPCHURCH 402-715-7150
8686 S. 165 St. 68136
GEORGIA WHEELER 402-715-6250
6707 S. 178 St. 68135
WILLOWDALE
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